
 

CITY OF SNOHOMISH 
Founded 1859, Incorporated 1890 

 
116 UNION AVENUE  SNOHOMISH, WASHINGTON 98290  TEL (360) 568-3115 FAX (360) 568-1375 

 
 

NOTICE OF REGULAR MEETING 
 

 

DESIGN REVIEW BOARD 

In the 

Postmaster Conference Room 

Snohomish City Hall 

116 Union Avenue 

 

WEDNESDAY 

January 11, 2017 

6:00 PM 
 

 

AGENDA 

 

6:00 1. CALL TO ORDER:  Roll Call 

 

6:05 2. PUBLIC COMMENT:  Public comment on items not on the agenda. 

 

6:10 3. ELECT Chair for 2017 (P. i) 

 

6:15 4. APPROVE the minutes of the November 9, 2016, regular meeting. 

 

6:20 5. DISCUSSION ITEMS 

 

 a. HISTORIC DISTRICT DESIGN STANDARDS UPDATE (P. 1) 

 Draft Standards for Development in the Right of Way (P. 2) 

 Revisions to Commercial Alterations Standards (P. 5) 

 

 b. INDIVIDUAL DESIGN REVIEWS (P. 16)  Staff summary of individual 

member reviews from the preceding month.   

 

7:00 6. ADJOURN 
 

 

NEXT MEETING:  The next regular meeting is scheduled for Wednesday, February 8, 2017, at 

6:00 p.m. in the Postmaster Conference Room, Snohomish City Hall, 116 Union Avenue. 

 

  

 

PLEASE NOTE 

START TIME 

6:00 P.M. 



 

 



Agenda Item 3 
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Date: January 11, 2017 

 

To: Design Review Board 

 

From: Brooke Eidem, Associate Planner 

 

Subject: Election of Chair for 2017 

______________________________________________________________________________ 

 

This agenda item provides for the election of Design Review Board Chair for 2017.  Chapter 

2.14 SMC requires that a chair be elected annually.  In January 2016, Boardmember Mertz 

Krewson was elected Chair for 2016.  The adopted rules do not identify term limits, so Ms. 

Mertz Krewson is eligible for another term. 

 

The election procedure is as follows: 

 

1. The Chair opens the floor to members’ nominations for Chair. 

2. Boardmembers may nominate other members or themselves.  No second of a 

nomination is required. 

3. A person nominated may decline the nomination. 

4. The Chair closes the floor to nominations for Chair. 

5. The Chair calls for any discussion on the nomination(s). 

6. The Chair calls for a vote on the nomination(s). 

 

ATTACHMENT:  SMC 2.14.040 

 

2.14.040  Rules, Election of Officers, Records, and Expenses.  The Board shall adopt rules and 

regulations for the conduct of its business, subject to the approval of the City Council.  A 

majority of the membership shall constitute a quorum for the purpose of transacting business.  

Action by the Board shall be by majority vote, provided no action may be taken without 

affirmative vote of at least three members.  A tie vote on a motion to approve shall constitute a 

failure of the motion.   

 

The Design Review Board shall elect a chairman and such other officers as it may deem 

necessary.  Such officers shall occupy their respective offices for a period of one year. 

 

The City Planner, or his duly authorized representative, shall serve as executive secretary of the 

Board, and shall be responsible for all records. All meetings of the Board shall be open to the 

public.  The Board shall keep minutes of its proceedings and such minutes and a copy of its rules 

shall be kept on file in the office of the City Clerk and open to inspection by the public.  The City 

shall provide the Board with necessary administrative support and expense budget as needed to 

perform the function described by this chapter.  

 

No member of the Design Review Board shall participate in discussion or vote on any matter 

involving any client he or she is serving or any business for which he or she is owner, corporate 

officer or employee.   
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CITY OF SNOHOMISH 

Founded 1859, Incorporated 1890 
 

116 UNION AVENUE · SNOHOMISH, WASHINGTON  98290 · TEL (360) 568-3115  FAX (360) 568-1375 
 

DESIGN REVIEW BOARD MINUTES 
 

 

Snohomish City Hall 

116 Union Avenue 

Express Mail Conference Room 
 

November 9, 2016 

6:00 p.m. 

 

Members Present: Staff Present: 

Darcy Mertz Krewson, Chair 

Joan Robinett Wilson (Arr. 6:15 p.m.) 

Brooke Eidem, Associate Planner 

Angela Evans, Office Assistant II 

Phillip Baldwin 

Ron McNurlen 
 

Others Present: 
 Zach Wilde, Council Liaison 

Members Absent: 

Yumi Roth 

 

 

1. CALL TO ORDER at 6:07 p.m. 

 

2.  PUBLIC COMMENT 

 

There were no public comments on items not on the agenda. 

 

3. APPROVE minutes of the October 12, 2016 meeting: 

 

Mr. McNurlen moved to approve the minutes of the October 12, 2016 meeting as written. Mr. 

Baldwin seconded the motion. The minutes were approved 3-0.  

 

4. DISCUSSION ITEMS 

 

a. HISTORIC DISTRICT DESIGN STANDARDS UPDATE:  Draft Standards for 

Commercial Alterations 

 

Ms. Eidem presented a new draft chapter on commercial alterations. After review and discussion 

of the draft, the Board agreed on the following revisions:  

 

 In order to avoid confusion, the “inconsistent” photo in section 7 (Building Lighting) 

should be replaced or cropped as it shows the prohibited tube lighting, but also shows an 

allowed historic street light. 

 

 

 

 



Design Review Board  Page 2 
Meeting Minutes  November 9, 2016 

 

 Language should be revised or inserted in section 2 (Building Materials) that reflects the 

use of composite siding with a fake wood grain as strongly discouraged. If it is to be 

used, smooth siding is preferred.  
 

 Revise language in section 9.c. (Doors and Hardware) to say metal used for exterior 

hardware shall not have a bright finish. Remove the language “shall be dark.” 
 

 Revise section 3.c. (Storefronts) to say the use of applied film is prohibited. Ms. Krewson 

provided helpful research to the Board showing how damaging film can be to historic 

windows. 
 

The Board discussed taking their own photos and providing them staff to be included into the 

standards. Ms. Eidem will provide a list needed photos for Boardmembers to reference. The 

Board was reminded that the photos should not be taken of structures in Snohomish.   

 

b. INDIVIDUAL DESIGN REVIEWS  

 

There were no individual design reviews conducted the previous month. 

 

6. ADJOURN at 7:01 p.m. 

 

Approved this 11
th

 day of January, 2017. 

 

 

 

By: ________________________________________________________ 

 Darcy Mertz Krewson, Chair 

 
 

 

Meeting attended and minutes prepared by Angela Evans 
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Date: January 11, 2017 

 

To: Design Review Board 

 

From: Brooke Eidem, Associate Planner 

 

Subject: Historic District Design Standards – Draft standards for Right of Way development 

and revisions for commercial alterations standards 

______________________________________________________________________________ 

 

This ongoing item presents an opportunity for discussion and review of design standards in the 

Historic District.  As discussed by the Board previously, the document will be revised to 

accommodate re-organization of the standards, including separate sections addressing new 

construction and modifications to existing buildings for both commercial and residential areas.   

 

The following pages include draft standards addressing development in the public right of way as 

well as the Board’s revisions for alterations of existing commercial structures.  Staff appreciates 

the Board’s review and comment on the draft standards and images.   

 

Printed packets will be available at the meeting. 
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Date: January 11, 2017 

 

To: Design Review Board 

 

From: Brooke Eidem, Associate Planner 

 

Subject: Summary of Individual Member Design Reviews – November 4, 2016 – January 5, 

2017 

______________________________________________________________________________ 

 

There were no individual design reviews conducted during the previous months. 


